ITM University Centre for Distance and Online Education

Human Resource Information

NAME OF FACULTY DESIGNATION

Mr. Basant Talreja Deputy Registrar
Mr. Pawan Shukla Assistant Registrar
Mr. Shailendra Shrivastava Section Officer

Mr. Ashish Sharma Assistant

Mr. Ravindra Rajak Assistant

Mr. Aman Kumar Shakya Computer Operator
Mr. Prashant Kumar Computer Operator
Mr. Nitesh Kumar Shakya Multi-Tasking Staff
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No: ITM (U) 12016/ 2.2\ Mitrch 16, 2016

ORDER

Mr. Basant Talreja, Assistant Registrar (Admin.) has been promoted as Dy, Registrar w.e f,

March 01, 2016.

’?R/bﬁfﬂsﬂar
o

—

CC to:

Hon’ble Chancellor ,

Hon’ble Vice President , by email
Hon’ble Managing Director,

Hon’ble Vice- Chancellor,

Director —-HR

CFAOQO

Mr. Basant Talreja — =

Personal File
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DIRECTOR
Centre for Distance and

Online Education (COOE)
ITM University Gwallor
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ITM U/Appointments/12-13 July 02, 2012

Mr. Basant TalreJa §/O Shvl L.C. Talreja
H Mo.-3, Bank Colony, MNai Sadak , cashkar, Gwalior

Dear Sir,

we are pleased lo offer you an appoiniment s Assistant Registrar Administration in 1TM
University, Gwalior MP, in &h@ pgy band of Rs..9300-34800 and other allowances as applicable
fo the employees of Ihe University from fime 1o fime, on the following terms and conditions:

1. You will submit original certificates / testimonials at the time of Joining in support of your
candidature as mentioned in your application, for verification.

2. You will be on probation for a period of one year which may be extended or curtailed at
ihe discrefion of the competeni authority. You will continue to be on probation fill an
order of confirmation has been issued in wiiting.

3. Your services in the University will be governed by the University's rules ond regulations as

? amended from time to time. You will be required to perform all duties assigned to you by

the University. You will always be alive to your role & responsibilities attached fo your
profile and conduct yourself accordingly. You must effectively perform to ensure resulis.

4, Termination of employment will be as under :

() During the probationary period and any extension thereof, your service may be
terminated without assigning any reason by the competent autharity.

(i) The service can be ferminated without serving you any nofice or salary in ligu
thereol, on the charges of gross misconduct, financial misappropriafions, causing
defamation to the University and/or FIR lodged with serious criminal charges.

(iif) Termination by either side by giving one month's nofice or salary in lieu thereof.

. This appoiniment is further subject fo the following condifions:-

(i} That your appointment is recommended by a duly constituted selection commitiee.

[i} That your character, references and/or any other information provided by you, are in
order.

(i) That you are found medically fit by the compelent physician/MBBS doctor of the
University.

(iv) That you agree to be governed by code of ethics and other rules and regulations of
the University.

6. You are required to join on July 02, 2012 failing which cppoiniment order will be deemed

5

) to have been automatically withdrawn and cancelled.

Please confirm your acceptance of the appoiniment on the above terms and conditions by
signing and returning duplicate copy this letter for our records.

Wishing you an enriching tenure with us,

4
tons®
/
| RECTOR . .
I have read the terms and conczi&&\w ew‘o?PPO ent and confirm my

C gral! x
acceplance of the same. 0“““.\:&""‘” G (sigh and Date)
o 2-\oW\2\2—

Yours Sincerely,

ra

T Uniiversily Campus. N.H. - 75, Jhansi Road. Gwalior, {(#4.P.) - 474 001 INDIA

Teie : +91-751-2420248. Fox :+91.751-2440058 / 2432988, mail: info@itmuniversity.ac.in . web: www itmuniversily.ac.in
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Date: Z' \’.ﬂi 2N0\2
The

Registrar
ITM University, Gwalior (M.P.)

Joining Report

Sir,

Under the conditions and terms communicated to me in the offer Letter No. {7 W\ U l @Qgg}m&w«ng,fhj | 2 Y
Dated 921NV 29\2 1 join duty on date_ 92)0T1\2.012 (AN, s
T T f ]

ok . " : . . '
Asi stenk m—&«s&m—&\m,m \TM  Usavensia Please allow me to join. :

Yours truly,

Signature@‘:f

Name_Rose Cel\nens
J
Date of joining_© 2 \‘cﬂ \l 2012

Remarks and Signature of the:"Regist rar

d
Centre for Dist (COOE]
Directorate of Human stou?m' \M%ciﬁpl p Sitholi Railway Station

NH-75, Jhansi Road Gwalior M.P

(Please visit us on: www.itmuniversity.ac.in)
(Tele: 0751-2438539, Fax: 2440058, e-mail — directorhr@itmuniversity.ac.in, kgschauhin@itmunivgrsiix.ac.in )

1
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ITMU/Appointment/2022 /19301 October 1, 2022

Mr. Pawan Shukla S/o Shri Rajnara

yan Shukla
B-452, Anand Nagar, Sagar Taal Road, Gwalior
This is in reference to your application and subsequent interview, we are pleased to AP peiatyel & QgtA“::'?h‘g
Regisrar al ITM University Gwalior in the pay band of Rs. 15400-39100 and other e
following terms and conditions:-

1. You wil be paid sclary as mentioned in Appendix-A fo this letfer. ;

2. You will submit orginal cerliicates/lestmonidls of fhe fime of joining in support of your candidalure as
menlioned in your application, for verification. " i f1h

3. You will be on probation for a period of one year which may be extended or cur_lo:led ot the gizscre ion o_t_ e
competent authority. You will continue to be on probation fill an order of confirmation has been :ssn!ed in writing.

4. You wil be solely responsible for poyment of taxes including the income tax. However, fax deductlion of source
wil be effecled against the payable remuneralion at applicable rates as per the prevailing laws, fules and
regulations.

5. You will be required to perform all the duties assigned fo you by the Univers

role & respansibiiilies s per the KRAs of your pesition and conduct yourself accordingly. You mu

perform to ensure results. i

It will be incumbent upon you fo oblain the NOC before applying for a position in any other organization.

Thal, you will not participate in any political activities during service.

Termination of employment will be as under :

{a) The services can be terminoted without serving you any notice or salary in liev thereof, on {he charges of
gross misconduct, financial misappropriations, causing defemation to the University and/or registration of
any criminal offences and any misconduct that comes under zero folerance category of the university.

(b) The services can also be lerminated on the account of willful omission or negligence, disorderly conduct or
on moral turpitude end in that case you shall not be entilled to claim any statutory allowances/benelits
rather the university shall be well within ifs right to withhold and forfeit all statutory allowances/benefits, if any
payable to you. '

(c) Terminations by either side by giving oppropriate notice as per HR policy clause 4.5.1 (a) (b) (c} or salary in
lieu thereof, excep! in ibid clause 8(a) & {b). However, the management reserves the right lo condone the
nolice period served by you, and relieve immediately by accepting the resignation.

% Upon termination of employment, you will immediately hand over to the Deparimeni/School all
corespondence. leaching malerial, specifications, documents, market daltq, financial data, drawings,
property, affects or records belonging fo the University or relafing to it, which may be in your possession,
and you will not retain or moke copies/records of these documents.

(d) You solemnly underfoke not be leave the service of the Universily before completion of the concemed
academic session. You shall exercise the clouse of resignation either on completion of he academic year
or completion of the academic work of the session whichever is later,

9. This oppoiniment is further subject to the following condifions:-

(a] That your appointment is subject to fulﬁilmepf of condilions outlined in statues, eligibilily guidelines and
recommendation by a duly constituted selection committee.

(b] That your choracter, references and/or any other information provided by you, are in order.

{c) That you are found medically fit by the compel'ent physician/MBBS docior.

(d) That you agree to be governed by code of elhics and other rules ond regulations of the University,

ired 1o join latest by October 1, 2022 failing which Ihis appointment order will be deemed fo have

10. You are requi
peen automatically withdrawn and concelled.

ity. You will always be aclive to your
st effeclively

o B

Please confirm your acceptance of the appeiniment on the cbove terms and condition T me———
1his letter (in duplicate) for records.

Wishing you on enriching tenure with us,
\ i

Al L
b % (“a -2 W
' D\REGTO::‘ and si ut%&mare

———

ITM University Gwalior Campus, NH-44, Turari, Gwalior, (M.p,) .
mail: info@itmuniversity.ac.in, web: M'i'm“ﬂiversi:y :Z':HOOI INDIA




Date: U(\ \p\yx._-
To,
The Registrar
ITM University, Gwalior

Joining Report

Sir/Madam,

Under the conditions and terms communicated to me‘i}the offer letter No. dated
—join duty on date £\ 202N, A/N) as in
(please allow me to join).

Yours truly,

Qﬂm Zuklo—
“ Signature:

5

Name: ?h—ww T GAAS 2
DOJ: O(\\O\?—‘O'}—ﬁ—-—-

Remarks and Signature of the HOD




DWALIOR « MP » INDIA
"CELEBRATING DREAMS™

! ITMU/PF/C0Q/18-19/18299 March 01,2019
Mr. Shailendra Shrivastava

We are pleased to offer you an appoiniment as an Office Superintendent in ITM University Gwalior in the
pay band of Rs. 9300-34800 and other allowances as applicable on the following terms and conditions: -

1. The present detailed compensation package is mentioned in Appendix to this letter.

2. You will submit original ceriificates/testimonials af the tme of joining in support of your candidature as
menfioned in your application, for verification.

3. You will be on probation for a period of one year which may be extended or curtciled af the discretion
of the competent authority. You will continue to be on probation till an order of confirmation has been
issued in writing.

4. Your services will be govemed by the University's rules and regulations as amended from fime to time.
You will be required to perform all duties assigned to you by the University. You will always be alive to
your role & responsibilities atiached fo your profile and conduct yourself accordingly. You must
effectively perform to ensure results.

5. It will be incumbent upon you to obtain the NOC before applying for a position in any other
organization.

6. Termination of employment will be as under -

¥ (a) During the probationary period ond any extension thereof, your service may be terminaied
without assigning any reason and notice period, by the competent authority of the University.

(b) The services can be terminated without serving you any notice or salary in lieu thereof, on the
charges of gross misconduct, financial misappropriafions, causing defamation to the University
and/or regisiration of any criminal offences.

(c) If found undertaking tuitions/coaching classes privately, you will be summarily dismissed from the

service,

Termination by either sice by giving one month's notice or salary in lieu thereof, excepi in ibid
clause éa, b & c. However, the management reserves the right fo condone the notice period
served by you, and relieve immediately by accepting the resignation,

{il  Upon termination of employment, you will immediately hend over to the Department/School
all cormespondence, tecching material, specifications, books, documents, market data, financial
data, drawings, property, affects or records belonging to the University or relating to it, which may
be in your possession, and you will not retain or make copies/records of these documents.

(i} You will complete all ihe projects and syllabus/ccademics assigned to you in the
semester/session.

7. This cppointment is further subject to the following conditions:-

(o] That your appeintment is subject to fulfilment of conditions ouilined in statues, eligibility guidelines
and recommendation by a duly constituted selection committee.

{b] That your character, references and/or any other information provided by you, are in order,

' {c] That you are found medically fit by the competent physician/MBES doctor of the University.

{d) That you agree o be governed by code of ethics and other rules and regulations of the University.

8. You are required to join on March 01, 2019, failing which this appointment order will be deemed io
have been auvtematically withdrown ond cancelled.

(d

—

Please confirm your acceptance of the appointment on the above terms and condition by signing and
returning duplicate of this letter for records.

Wishingwgp gw}ndching tenure with us,
% )

95

ITM University Gwalior Campus, NH-44, Turari, Gwalior, ';M.P:} ) 47{1 001 INDIA
mail: info@itmuniversity.ac.in, web: www.itmuniversity.ac.in




) Date: U() 0'?,]'14 ]

lo,
The Registrar
ITM University. Gwalior

Joining Report

Sir/Madam,

Under the conditions and terms communicated to me | the offer letter No. Waated
U\lb?s\:} . join duty on date _&A| 0_'3& \1_ (F/N, A/N) as i

m
(please allow me to join).

Yours truly,

ignature:

Name: leslerdn iiiporttasa
PO e o \not

Remarks and Signature of the HOD

2

—_—

DIRECTOR
Centre for Distance and
Online Education (CDOE)
ITM University Gwalior
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GWALIOR = MP » (NDIA
"TCELEBRATING B REAMS"

Dale: 17.03.2020

Mr. Ashish Sharma
$/o Satish Sharma
Janakpuri Colony Behind, Raja Gas Godam Lashkar, Gwalior

This is with reference your application and subsequent interview on February 22, 2020 we ore plecied to cppoint
¥Ou os Clfice Assistant/Compuler Operator in [TM University Gwalior on the following lerms and conditions: -

1.

s

10.

85

You Wf" b? poid qonsolid_oied sclary Rs. 10300/- per month from the date of joining being the CTO {cost to

Srganisalion) basis o5 being negotiated ond agreed by you without any other allowances including grtuty

elc.

Your services will be on conlract bosis (purely temporary basis) for @ period of 11 months which moy be
ended but nol mere than 3 years or curlailed ot the discretion of the competent autherity.,

The EPF, ES, Professional tox and ofher deduction os per rules is there will be deducted from the above salory

per month,

The payment of foxes including the income tax will be the sole responsibility of your. However, Tax deduction ot

source will be effected against the payable remuneration af applicable rates as per the prevaiing lows, nutss

ond regulations. '

You will submit original certificates/testimonials af the fime of joining in suppart of your condidalure as

menfioned in your application, for verification. y

You will be required fo perform all duties assigned 1e you by the Universily. You will always be active to your role

& responsibilifies allached to your position and conduct yourself accordingly. You must effectively perform fo

ensure results, .

It will be incumbent upon you fo obtain the NOC belore applying for a position in any other crganization.

That, you will not parficipate in any palitical octivities during service.,

Termination of employment will be as under :

(a) During the contract period and any extension thereof, your service mcy be terminated wilhout
assigning any reason and nolice period, by Ihe competent authority of the University.

(b) The services can be terminaled withoul serving you eny nolice or salary in lieu thereof, on the chergss of

gross misconduct, financial misoppropriafions. causing defemation to the University and/or registration of

any criminal offences and any misconduct comes under zero folerance category of university.

The service can also be ferminated on the account of willful omission or negligence, disorderly conduct or

on moral turpitude and in hat cose you shall not be entilled to cloim any graluity or any stalutory

allowances/benefils rather the university shall be well within its right 1o withhold and forfeit ihe gratuity and
other stalutory ollowances/benelils, if ony, payable 1o you.

(d) Termination by either side by giving one monih notice or salary in lieu hereof, except in ibid clause 9(a). (b}

& (c). However, the management reserves the right to condone the nofice periad served by you, and

relieve immediotely by accepling the resignation. *

lil Upon terminalion of employment, you wil immediately hond over fo the Deperment all
correspendence, specifications, documenis, market deta, financia! dala, drawings, properly, affecis
or records etc belonging lo the university or relafing fo it, which may be in your possession, and you will
not retain or muke copies/records of these documents,

You sclemnly undertake not be lecve the services of the Universily before completion of the concemed

academic session. You shall exercise the clause of resignation either on completion of ihe academic yecr

or complefion of the academic work of ihe session whichever is later. However resignation will not be
accepted in mid of semester under cny circumstans:gs.

This appointment is further subject to the fallowing conditions:- o o s

(a) That your cppointment is subject to fulfilment of conditions outlined in statues, eligibilty guidefines and
recommendation Ly a duly conslituted selection commillee.

(b) That your character, references and/or any ofher mform’c‘hon provided by you, cre ifr orqer.

(c) That you are found medically fit by the competent physician/MBBS coctor of !he Unwe:s:ty.‘ _

(¢) That you agree fo be governed by code of ethics and other rules and regulations of ihe University.

You are required to join lofest by March 19, 2020 failing which this appointment order will be deemed fo have

been automalically cancelied and withdrawn.,

(c

—

(e

~—

Please confirm your acceptance of lhe appeintment on the above terms ond condition by signing and returning
this letter (in duplicete] for university records,

Wishing you cn enriching tenure with us, ~

LS -y L e
g

—‘—.——__.____.——?
DIRECTOR

ITM University Gwalior Compus. AH-43Oalins EduchtionCOOE)cior. [M.P.) - 474 601 INDIA
mail: info@itmuniversiTcUnivarsity GUWraniesity.oc.in

Centrs-for Distance-and— et
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Date:
The
Registrar
ITM Univwa_t,hg alior (M. p, )
Joining Report
Sir,
Under the conditions and terms communicated to me in the offer Letter No.
Oated I Join duty on dite 13/9 3/2;9_;5 ( F/N, A/N), as

Please allow me to join,

fia Am&/@w__@@?uﬁ@ﬁﬁﬁw

Yours truly,

Signhture @)ﬁl&]\ . )
Name ASHTSH_SHARMA

Date of joining _19.0%. 9620

Remarks and Signature of the HOD

My /}‘Siw{t) A,M :muxgi LAADIM&}J Lw-w— ‘l'”’ﬂ

Lo st b saqpliced by P Aol ShnkiadSR.

Remarks and Signature of the Registrar

ITAM University Campus, NH-75, Jhansi Road, Gwaliqr (M.P.)=474001 INDIA
Phone (0751) 6065661,
Email directorhr @imuniversity acin, Web: itmuniversity ac.in

Centre for Distance and
Online Education (CDOE)
TTW University Gwabor
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ITM U/Appointments/18.19/1
/App /18044 July 30, 2018

Mr. Ravindra Kumar Rajak 5/0 Shii

Ramjeet
9 Nawab Colony Behin Jeet Rajak

d harishankgar Puam Gwalior-47400]

Dear Sir,

1. You will submit criginal certificates / testimonigls
as mentioned in your applicalien, for verificalion

2. Your probation period of employment will aultomatically lapse on compiletion of one year unless it is
extended by an order, in writing,

3. Terminalion of emplo
sides.

4. Your s_ervices _in the Univgfsily will be governed by the University's rules and regulafions as amended
from time 1o time. You will be required to perform all duties assigned to you by the University, You will

always be alive to Your role & responsibififies attached to your profile ond conduct yourself
accordingly, You must effectively perform to ensure resulfs.

5. This appoiniment is furiher subject to the following cenditions:-

at the fime of joining, in support of your candidature

yment will be by giving one monih's notice or salary in lieu thereof by either

B That your character, references and/or any other information provided by you, ore in order.
il That you are found medically fil by the competent physicion/MBBS doctar of the University.

. That you agree to be govermned by code of ethics and olher rules and reguiations of the
University.

V. That you do not undertake any part lime/ consultancy or any other job without the consent
of the university,

6. You are required fo join latest by July 30, 2018, failing which appointment order will be deemed to
have been automatically withdrawn and cancelled.

Please confirm your acceptance of the appoeintment on the above terms and conditions by signing and
retuming duplicate copy this letter for our records.

Wishing you an enriching tenure with us,

Yours Sincerely,

I'have read the terms and conditions of this leiter of appointment and confirm my acceptance of the
same, A
g
N igs

; n t\) (Signature and Date)

= Ur. em,},cwchor m %Lﬂmﬂ. Jhansi Rood, Gwalior, (M.P.) - 474 001 INDIA
i WWVETrs b s AL

mail i‘MI x:ve%nf.ac.ln. web: www.itmuniversity.ac.in
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N Date: 3e ©3 201%
Registrar

TM Uriversity, Gusalior (M.p )

Joining Report
Sar,

Under the conditions and terms communicated 1o me in the offer Lettes Mo
< e
Dated =

e e -
l ,‘-‘-ﬂ m“ m d‘ln *l -y 5k f,

Tt i BN AL A
oA ;
w.,.(‘xthﬂa‘-}}mt%,m in [y Ffﬂ,_&.i k. e
£ F o

Please allow me 10 joen

g ,,,.‘7,}1‘1
Your trady

Sgratys L3 {mtn w\ L‘g, ——

e —

Name Blay, sdod dtlemay a4 5a e
Datecd g e -9 3 - 2018

Remuares avad Sgrature of e HOD

Fo— R&g bs. WJIJ ey Cg{m Bast S MMM

P ' 1
Remarky and Sigrature oF the Oean V‘%‘

t

1" (&
«
Remaris and Sgrature of the Registis? P,

(L ST

ITM Unsversity Campus, AH-73, Turar Compun. fhansi Road, Gwalior [M.P ) - 474001 INDIA
ﬁm {0‘!&1} 6051133, 2438539

¢ 3¢ in, Web: trmuniversity acin

Centre for Distance and
Online Education (CDOE)
ITM University Gwalior
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GWALIOR
TEELEBRATING DHREAMS
T TMU/PF/2025/221+B e ApIil 18, 2025
Mr. Aman Kumar Shakya 5/0 Dileep Kumar Shakya

Gwalior, M.P,

This is with reference your opplicalion and subseguent intervisw we are pleosed o appoint you as Computer
Operator/Office Assistant in ITM University Gwalior on the following terms and conditions: -

1. You w'iil t:fe paid consolidated salary Rs. 15,000/- per month from the date of joining being the CIC (cost to
organization) basis as being negotiated and agreed by you without any other aliowances including gratuity
elc.

2. Your services will be on contract basis {purely temporary basis) for @ period of 11 months which may be
extended bui not more than 3 years or curtailad at the discretion of the competent authority.

3. The EPF, ES|, Professional tax and ofher deduction as per rules is there will be deducted from Ihe above salary
per month.

4, The Doynjem of taxes including the income tax will be the sole responsinlity of your. However, Tax deduction at
scurce will be effected against the payable remuneration at applicable rates as per the prevailing lows. rules
and regulations.

5. You will submit original cerfificates/testimonials ot the time of joining in support of your candidalure as

N mentioned in your application, for verification.

You will be required to perform all dulies assigned fo you by the University. You will always be aclive to your role
& responsipilities attached to your pasition ond conduct yourself accordingly. You must effectively periorm 1o
ensure resulls,

It will be incumbent upon vou fo obiain Ine NOC betore applying for a position in any other organization.

Thal, you will net participate in any political activities during service.

Termination of employment will be as under ;

(a) During the contract period and any extension thereof, your service may be ferminated without
assigning any reason and nofice period, by the competent authority of the University.

(b) The services can be terminated wilhout serving you any notice or salary in liew thereof, on the charges of
gross misconduct, financial misappropriations, causing defemation 1o the University and/or registration of
any criminal offences and any misconduct comes under zero tolercnce category of university. )

(€) The service con also be terminated on the account of willful omission or negligence, disorderly conduct or
on moral turpitude and in thet case you shall not be entitied to ciaim any graluity or any statutory
allowances/benefits rather the university shall be well within its right fo withhold and forfeit the gratuily and
other statutory allowances/benefits, if any. payable to you.

(d) Termination oy either side by giving one month notice or salory in lizu thereof, except in ibid clause 2la). (b}
& [c). However, the monagement reserves the right o condone the nofice period served by you, and
relieve immediately by accepting the resignation,

(k] Upon termination of employment, you wil immediately hond over to the Department all
corespondence, specificafions, documenis, market data, financial data, drawings, properly, affects

0 oM

% a or records efc belenging to the university or relating to it, whick may be in your possession, and you will

not retain'er make copies/records of these documents.

(b) You solemniy undertcke not be leave the services of Ihe University before completion of ihe
concerned academic session. You shall exercise the clouse of resignation either on complelion of the
academic year or completion of the academic work of the session whichever is later. However
resignation will nol be accepled in mid of sem.e‘s!er under any circumstances.

10. This appointment is furiher subject to the following COndmons:_-_ _ ' o -
[a) That your appointment is subject 1o lulﬁllmeq! cf conqmons outined in statues, eligibility guidelines and
recommendation by a duly constituted selection gomrm!lge. ) :
(b} That your character, references and/or any other xnfo:mlo‘hon provnci_ed by you. are in orqer_
[c) That you are found medically fit by the compei_eni physician/MBBS doclor of the Umverslty__ _
{d) That you agree to be governed by code of ethzg::s cnd‘orher ‘rules ch_seguluhons of _lhe University.
11. You are required to join lotest by April 18, 2025 failing which this oppointiment order will be deemed to hove

been automaticatly cancelled and withdrawn.
Please confirm your acceptence of the appointment on the above terms and condition by signing and returning

this letter {in duplicate) for university records.
. i
J m W

Signature of Candidate

Wishing you an enriching fenure with us.

P

DIRECTOR

istance and
Centre for D AL~ |

ITM University Gwalior ConiFid, MmdaISori, Gwalior, (M.P.) - 475 001 INDIA

mail: info@itmuniversity.ac.in, web: www.itmuniversily.ac.in
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Date: |§- 04— 2025

The
Registrar
ITM University, Gwalior (M.P.}

Joining Report

Sir,

Under the conditions and terms communicated to me in the offer Letter No.
Dated l g" oq'“ 25 join duty on date_| &- 04- 25 (F/N,A/N),  as
_BYN lbu:if‘z' c)'be}roch?” in_ma m(s;fenemt Please allow me to joln.

Yours truly,
I S S

Signature

name P hnan kAJYY\nglﬂ.O‘JHq
Date of joining _Lg'ﬂ g -2925

femarks and Sian f%we:;o)r.: 9{ W it vk “fin h

o Mbm/bfﬁ/s y

Remarks and Signaturée of the Dean

s and Signature of the Registrar

Remark
e
[
A
DlREDbCTORu s
Centre for ¢CDOE}

GmahgRoad, Gwalior (M. P} 474 001 INDIA

711 University Campus, NHFM, o A

£-mail’ hrofhceOntn1unwers1ty ac.in, Web: www
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Date: 1 \\ \1/("1,—3
To,

The Registrar
ITM University, Gwalior

Joining Report

Sir/Madam.
Under the conditions and terms communicated to mg,«i’{{,hc offer letter No. <~  dated
e , join duty on date \\ A (F/N, A/N) as H

(please allow me to join).

Yours truly,

%

1ature:

;Jamc:QqM\WL Je @sﬁ]‘.}a
DOJ: \\\ 01,]/‘3

Remarks and Signature of the HOD



ITMU/PF/2026/182 Date: 11.05.2026

Mr. Nitesh Kumar Shakya

This is with reference your application and subsequent interview, we are pleased fo appoint you as Office
Assistant in ITM University Gwalior on the following terms and conditions: -

1.

° @ N

10.

11

You will be paid consolidated salary Rs. 15000/- per month from the date of joining being the CTO

(cost to organisation) basis as being negotiated and agreed by you without any other allowances

including gratuity etc. ;

Your services will be on contract basis (purely temporary basis) for a period of 11 months which may be

extended but not more than 3 years or curtailed at the discretion of the competent authority.

The EPF, ESI, Professional tax and other deduction as per rules is there will be deducted from the above

salary per month.

The payment of taxes including the income tax will be the sole responsibility of your. However, Tax

deduction at source will be effected against the payable remuneration at applicable rates as per the

prevailing laws, rules and regulations.

You will submit original certificates/testimonials at the time of joining in support of your candidature as

mentioned in your application, for verification.

You will be required to perform all duties assigned to you by the University. You will always be active to

your role & responsibilities attached to your position and conduct yourself accordingly. You must

effectively perform to ensure resulis.

It will be incumbent upon you to obtain the NOC before applying for a position in any other organization.

That, you will not participate in any political activities during service.

Termination of employment will be as under :

(a) During the contract period and any extension thereof, your service may be terminated without
assigning any reason and notice period, by the competent authority of the University.

(b) The services can be terminated without serving you any notice or salary in lieu thereof, on the
charges of gross misconduct, financial misappropriations, causing defamation to the University
and/or registration of any criminal offences and any misconduct comes under zero tolerance
category of university.

(c) The service can also be terminated on the account of willful omission or negligence, disorderly
conduct or on moral turpitude and in that case you shall not be entitled to claim any gratuity or any
statutory allowances/benefits rather the university shall be well within its right to withhold and forfeit
the gratuity and other statutory allowances/benefits, if any, payable to you.

(d) Termination by either side by giving one month notice or salary in lieu thereof, except in ibid clause
9(a), (b} & (c). However, the management reserves the right o condone the notice period served
by you, and relieve immediately by accepting the resignation.

(e) You solemnly undertake not be leave the services of the University before completion of the
concemed academic session. You shall exercise the clause of resignation either on completion of
the academic year or completion of the academic work of the session whichever is later. However
resignation will not be accepted in mid of semester under any circumstances.

This appointment is further subject to the following conditions:-

(a) That your appointment is subject to fulfillment of conditions outiined in statues, eligibility guidelines
and recommendation by a duly constituted selection commitiee.

(b) That your character, references and/or any other information provided by you, are in order.

(c) That you are found medically fit by the competent physician/MBBS doctor of the University.

(d) That you agree to be govemed by code of ethics and other rules and regulations of the University.

You are required to join latest by May 11, 2024, failing which this appointment order will be deemed to

have been automatically cancelled and withdrawn.

Please confirm your acceptance of the appointment on the above terms and condition by signing and
retuming this letter (in duplicate) for university records. P

REGISTRAR

S
Centre for Distance and
Online Education (CDOE)

ITM University Gwalior Campus, NH-44! Torar R ER0RIRS Gear. 475 001 INDIA

mail: info@itmuniversity.ac.in, web: www.itmuniversity.ac.in
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(4) Joining Report (For Non-IT)
(To be submitted on the date of joining)

To,

The Registrar

ITM University, Gwalior

Subject: Submission of Joining Report and Acceptance of Terms

Dear Sir/Madam.

I,_Ndtesk Pumar Shakge hereby, report my joining to ITM University, Gwalior on

this Day, 11/s /2024 ;a5 _pG e Assistwnd  inaccordance with the
Offer of Appointment issued to me dated 1S /s /.2~2 6 , and the Appointment
Letter dated

[ hereby declare and confirming the following:

That I have read, understood and unconditionally accepted the terms and conditions mentioned
in the Offer Letter, Appointment Letter, and Employment Contract.

That I have read and agreed to abide by the University’s HR Policy Manual, Code of Conduct,
and all relevant rules, regulation and service norms as applicable to my post.

That T undertake to complete all mandatory trainings within the prescribed period, including:

o MIS (Management Information System)
o Any other recommended software .

10) That I will fulfil the academic, administrative and research duties entrusted to me and shall

work in alignment with the Key Result Areas (KRAs) assigned for my role.

11) That I am medically fit to assume responsibilities and have submitted the required documents

as per the joining formalities checklist.

12) That I shall not seek resignation or relieving before the completion of academic session without

prior written approval from the competent authority.

Personal Details (To be filled by the employee):

Full Name: nA#esh Kuyas Sha Ky«
Date of Birth: 11 /d4/195¢

Designation: oY ce A< 54 s Aot

,\

Depattment/School: _EQAA&L-)

Reporting Authority: ————_ﬁﬁ'g_’éTOR -
) Distance
Mobile Number: 21 Centre for CDOE)
obile Number: 3sguez1219 Online Educaﬂota (wa"w

Email ID: meehShakye 736 B grioud . Com “ippm university




WNIYERR LT
. (:£L'ru;l\1“n<l(;hl";RE,A.M.\‘."
Permanent Address: Gaa Fome)- C_mto'hg- ok Patiadu a Lash Kay Ldwal~d
PAN Number: FHZPS2ujs B
Aadhaar Number: 2oun 459 1022

Emergency Contact: 2550 0213 19

Signature of Employee: ALkt
(Signature)

Name: pubesh Kumaz Shaky a
Date: 1t/5/ 2024

Place: crtwadiss

Verified and Recommended by:
Signature: "\’—eﬂ/ .
Name: H el o v

Designation: DR —¥R_
Date: ! g[@q Q4




