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SCHOOL OF SPORTS EDUCATION
Summary Table

Total Number of Major/Minor Projects in UG and PG

Course Code Program Total Number of students
Involved in projects
Projects PEP-303 BPES
MPCC-0406 MPES 16

The students undertake mini and major projects for increasing their practical knowledge and
experience.
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' SCHEMES BACHELOR OF PHYSICAL EDUCATION AND SPORTS

School of Sports Education

SEMESTER: |

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

‘ Credits Total |
‘ Maximum Marks Allotted Allotted Credits ‘
\ Subject wise
Theory Slot Practical Slot Pe::r:'f °r 1
S. Subject | Subject Name & | End | Mid Sem. Quiz/ End Progressiv | Intern | Total | L T|P 1
No. Code Title Sem. MST surprise Sem. e al | mark \
[ (Two tests | test/ Class Evaluatio | Viva s 1
average) | participatio n l
n/ [
assignment
1. PEL-101 | Principles and
Foundation of
Physical 40 30 30 100 3 2 |- 5
Education
2. PEL-102 | Anatomy and
First Aid in
- S
Physical 40 30 30 100 3 2 5
Education
3. | HUL-103 | English-1 40 30 30 100 4 1 |- 5
4. PEP-104 | Athletics - | 40 30 30 100 - - |4 2
s. PEP-105 | Cricket -1 40 30 30 100 - - |4 2
6. PEP-106 | Yoga 40 30 30 100 - - |4 2 |
7. CSL-107 | Computer
Workshop | 40 30 30 100 - - 12 1
Total Marks 120 90 90 160 120 120 700 22
Maximum Marks: (Theory) -100
(Practical) -100
DEAN

Dr. Omveer Singh
REGISTRAR
ITM University
Gwalior (M.P.)

ITM University Gwalior Campus, NH-44, Turari, Gwalior, (M.P.) - 475 001 INDIA

mail: info@itmuniversity.ac.in, web: www.itmuniversity.ac.in




Crr e

School of Sports Education
NAME OF COURSE: BPES SEMESTER: I1
SURJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

SURJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

T ] Credis | Total
Maximum Marks Allotted Allotted | Credits
Subject
: — S | wise |
i Period per
S, Subject Subject Name & Theory Slot Practical Slot | week
No. Code Title End | Mid Sem. Quiz/ End Progressi | Interna | Total | L F 4
Sem. MST surprise Sem. ve 1 Viva | marks |
(Two tests | test/ Class Evaluatio | |
average) | participati n |
on/ \ |
- | assignment | |
2 Wi , i |
PEL-201 HIStOl'_\'Of Physical 40 30 30 o |32 |- 5
- | Education |
2. PEL-202 J‘Hulth Education | 40 30 30 100 |32 | - 5
3. | HUL-203 | English Il 40 30 30 100 |41 -] 5
T T
PEP-204 | Athletics Il 40 30 30 100 |-|-14] 2
S PEP-205 | Cricketl 40 30 30 | 100 |-|-l4 2
6. PEP-206 | Weigh Training 40 30 30 100 | -] -4 2
|
7 CSL-207 | Computer f
| Workshop I 40 30 30 100 | - | - |2 1
Total Marks 120 | 9 90 160 | 120 | 120 | 700 >
Maximum Marks: (Theory) -100
(Practical) -100
DEAN
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School of Sports Education
NAME OF COURSE: BPES SEMESTER: 111

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

Credits Total
Maximum Marks Allotted Allotted | Credits
Subject |
wise |
si Practi Period per |
S. Subject | Subject Name Theory Slot vactical Slot week |
No. Code & Title End Mid Sem. Quiz/ End | Progress | Intern | Total | L ’r TP
Sem. MST (Two | surprisetest/ | Sem. ive al mark ||
s tests Class Evaluati | Viva s l
average) participation/ on
assignment l
| | PEL-301 | Fundamental ‘ )
‘ of Physiology | 40 30 30 100 [3|2|-| 5
. . ]
» | PEL-302 | Kinesiology 40 30 30 100 131 21-1 5
5 | PEL-303 | Health & ?
’ Adapted )
Physical 40 30 30 100 |32 - 5
Education
4 PEP - 304 | Football 40 30 30 100 | -1 - 14 2.
\ 5. | PEP-305 | Badminton 40 30 30 100 [-|-|4] 2
( 6 | PEP-306 | Basketball 40 30 0 | 100 |- -4 2
r Total Marks 120 90 90 120 90 90 600 | 1 l 21
' Maximum Marks: (Theory) -100
(Practical) -100
DEAN
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ITM University
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~ School of Sports Education

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

SEMESTER: IV

ITM University Gwalior Campus, NH-44, Turari, Gwalior, (M.P.) - 475 001 INDIA

mail: info@itmuniversity.ac.in, web: www.itmuniversity.ac.in

Credits | Tot |
Maximum Marks Allotted Allotted al
Subject | Cre
wise dits
Period
S. Subject Subject Name & Theory Slot Practical Slot per week
No Code Title End | MidSem. | Quiz/ surprise End Progressive | Internal | Total | L | T ‘ 4 |
| - Se | MST (Two test/ Class Sem. Evaluation Viva marks ‘
1 m. tests participation/
average) assignment 1\
1 PEL - 401 | Athletic Care ‘
| and i 40 30 30 100 |3|2]-| s |
; Rehabilitation
', | PEL-402 | History of ;|
i | Health 40 30 30 100 |3 |2]- |
[ [ N . [
B 1CSL 403 | Basics of ICT | ,o 30 30 w00 |3]2/-] s |
[4.‘ PEP-404 | Hockey 40 30 30 100 |- |- /4] 2]
| 5. | PEP-405 [ Volleyball 40 30 30 | 100 |-|- a4 2
B PEP - 406 | Handball 40 30 30 | 100 |- |- |4 2
\l otel Mk 120 90 90 120 90 9 | 600 u |
Maximum Marks: (Theory) -100
(Practical) -100
DEAN
Dr. Omveer Singh
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ITM University
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School of Sports Education

SEMESTER: V

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

[ Credits [ Tota
Maximum Marks Allotted Allotted | Cred
‘ Subject wise ity
: Period er—4
5. | Subject | SubjectName& Theory Slot Practical Slot donr'
| No Code Title End Mid Sem. Quiz/ End | Progressiv | Interna | Total | L | T | P |
. Sem. MST (Two | surprise test/ | Sem. [ 1 Viva | marks ;
tests Class Evaluation |
average) participation [
| / assignment |
, | PEL-501 | Basics of ;
. Sports Training 40 30 30 100 3 (2 |-1] 5
", | PEL-502 | Fitness ]
= Management 40 30 30 100 3 12- 5
. | EV§-503 | Environmental B
B Studies and
Disaster 40 30 30 100 3|2 - 5
‘ Management N
| — . . p— —
" PEP - 504 | Swimming 46 30 30 100 | - 4| 2
5. | PEP-505 | Judo 40 30 30 | 100 | -|-]a] 2
6. PEP - 506 | Tennis 40 30 30 100 | - 4| 2
‘ Total Marks 120 90 90 120 90 90 600 2
Maximum Marks: (Theory) -100
‘ (Practical) -100
DEAN
Dr. Omveer Singh
REGISTRAR
ITM University
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School of Sports Education

SEMESTER: VI

ITM University Gwalior Campus, NH-44, Turari, Gwalior, (M.P.) - 475 001 INDIA

mail: info@itmuniversity.ac.in, web: www.itmuniversity.ac.in

T‘ Credits Total
“ Maximum Marks Allotted Allotted Credits
| Subject wise
- Theory Slot Practical Slot Pe::(:kp"
S. , Subject Subject Name & | End Mid Quiz/ End | Progressive | Internal | Total | L | T | P
No | Code Title Sem Sem. surprise Sem. | Evaluation Viva marks
o MST | test/ Class
" (Two participatio
J tests
| average) | assignment
| | PEL - 601 | Test and
o Measurement
i in Physical 4 | 30 30 100 | 3|2 - 5
; Education
H I‘PEL-602 Health :
| < | Education II 40 30 30 100 | 3 |2 - 5
3. | PEL-603 | Educational
| Psychology 40 30 30 100 [ 3 (2] - 5
4 | PEP-604 | Table Tennis 40 30 30 100 | - |- 1|4 2
. | PEP-605 | Kabaddi &
> Kho - Kho 40 30 30 100 | - | -4 2
6. | PEP-606 | Gymnastic 40 30 30 00 | - | - |4 2
Total Marks 120 90 90 120 90 90 600 21
Maximum Marks: (Theory) -100
(Practical) -100
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SCHEMES MASTER OF PHYSICAL EDUCATION AND SPORTS

School of Sports Education

NAME OF COURSE: MPES (Master of Physical Education &Sports)
SEMESTER: 1

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

HOD

DEAN

[ Credits | Total
‘ Maximum Marks Allotted Allotted Cred
l Subject its
‘ wise
| Theory Slot Practical Slot Period per
| S. | Subjec | Subject Name & eory 510 FOChERTSi0 week
. No. | tCode Title End | Mid Sem. | Quiz/ surprise | End | Progress | Intern | Total | L | T | P
| Sem. | MST (Two test/ Class Sem ive al mark
tests participation/ . Evaluati | Viva s ‘
‘ average) assignment on \
1. : MPCC Philosophical 1
1 0101 Foundation and
“ History of Physical 70 15 15 100 |31 |- 4
[ Education and
| Sports
2. | MPCC | Health Education
, Y 70 15 15 1000 [ 3] 1 |- 4
0102
|
3. | MPCC | Research Methods
0103 | in Physical :
[ Education and 70 15 15 100 [ 3| 1] - 4
| Sports
MPEB :
4 Sports Sociology | 4 15 15 100 |31 4
-0104
5. | MPPC | Athletics
0105 80 10 10 100 | -] - 14 4
6. MPPC | Badminton
0106 80 10 10 100 | -| - | 4 4
Total Marks 280 60 60 160 20 20 600 24
Maximum Marks: (Theory) - 100 pass marks-40%
(Practical)- 100 pass marks -40% overall-50%

Dr. Omveer Singh
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School of Sports EducatioN

NAME OF COURSE: MPES(Master of Physical Education&Sports)
SEMESTER: I1

YR EAMS

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

Credits Total
Maximum Marks Allotted Allotted Credits
Subject
wise
. Period per
S, Subject Subject Theory Slot Practical Slot week
No. Code Name & End Mid Sem. Quiz/ surprise | End | Progressi | Interna | Total (L | T | P
Title Sem. MST (Two test/ Class Sem. ve | Viva | marks
tests average) participation/ Evaluatio
assignment n
MP Statistics
CC in
0201 | Physical 70 15 15 100 |3[1 |- 4
Education
& Sports B
2. | MPC | Sports
C Psycholog | 70 15 15 100 |31 ]-]| 4
0202 |y
MP Exercise
CC Physiolo | 79 15 15 00 [3[1|-] 4
0203 | gy 1
MP Principles
EB and
0204 | Organizati
on of
Recreatio 70 15 15 100 |31 4
n&
Leisure
Time
Activities
MP PC Athletics '
10 - - 4
0205 80 10 100 4
MP PC | Basketball 80 10 100 | 100 |-|-|4| 4
0206
Total Marks 280 60 60 160 20 20 600 24
Maximum Marks: (Theory) - 100 pass marks-40%
(Practical) - 100 pass marks -40% overall-50%
HOD .
Dr. Omveer Singh
REGISTRAR
ITM University
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School of Sports Education

NAME OF COURSE: MPES

SEMESTER: I1I

SUBJECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

Credits Tot
Maximum Marks Allotted Allotted al
Subject Cre
wise dits
. Period per
S.No. | Subject | Subject Name & Theory Slot Practical Slot weel?
Code Title End Mid Sem. Quiz/surprise | End | Progressi | Interna | Total (L | T | P
Sem. MST (Two test/ Class Sem. ve I Viva | marks
tests average) | participation/ Evaluatio
assignment n
1 MP Sports
CC Biomechanics 70 15 15 100 |31 |-] 4
0301
5t | MP Sports
CcC Management 70 15 15 100 |31 4
0302
B MP Tests
J.
cC Measurement
0303 &Evaluation in 70 15 15 100 |31 -] 4
Physical
Education
4 MPEB | Adapted
’ 0304 | Physical 70 15 15 100 | 3|1 4
Education :
MPPC | Yoga
5 0 100 |-| - |4 4
0305 80 10 1
6 MPPC | Kho Kho
© | 0306 | ,Kabaddi 80 10 10 | 100 | -] - 4] 4
,Weight training _
Total Marks 280 30 30 160 20 20 600 24
Maximum Marks: (Theory) - 100

(Practical) - 100

Dr. Omveer Singh
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ITM University
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School of Sports Education

NAME OF COURSE: MPES (Master of Physical liducation & Sports)
SEMESTER: IV

SURIECT WISE DISTRIBUTION OF MARKS AND CORRESPONDING CREDITS

HOD

JTM University Gwalior C
mail: info@itmuniversi

} Credits Total
i { Maximum Marks Allotted Allotted | Credits
! Subject
{ } . . Wwise
S Subject | Subject Name & | B ~ Theory Stot _ Practical Stor "'::‘:‘:J"'
No. Code | Title tnd | Mid Sem, Quiw/ End Progress | Intern | Total | L | T | P
| Sem, MST (Two | surprise test/ Sem, Ive al mark
{ tests Class Evalunti | Viva \
! average) participation/ on
q S S S—— - _nasignment . -
1 MPCC Scientific
0401 | principles of
' sports training 70 13 15 100 [3[1 |- 4
| and coaching
. MPCC | Sports ]
0402 imcdicinc 70 15 N 100 |31 |- 4
N TMP CC | Yogic sciences o
0403 and 70 15 15 100 | 3] - 4
) naturopathy e
4 MPEA Curriculum
0404 | Designs 70 1 15 1= S
. MPPC | Coaching
o 0405 Lessons 80 10 10 100 - - 4 -.4 -
6 MPPC Dissertation
+ | 0406 80 10 0 (100 | -] -4 4
Total Marks 280 60 60 160 20 20 600 4
Maximum Marks: (Theory) -100
(Practical) - 100
DEAN

Dr. Omveer Singh
REGISTRAR
ITM University
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Guidelines for Writing a Project

This document, herein after referred to as the Project Guide, lists the general and specific
requirements governing Project and Project preparation including guidelines for structuring the
contents. For style, structure and presentation of the Project, students may refer to additional style

manuals or reference guides (though some guidelines are provided) and to the published literature in

their respective field of study.

Preparation of Manuscript and Copies

The Project needs to be prepared using a standard text processing software and must be printed in

black text (color for images, if necessary) using a laser printer or letter quality printer in standard type

face (Times New Roman/ Arial).

The Project must be printed or photocopied on both sides of white paper. All copies of Project pages
must be clear, sharp and even, with uniform size and uniformly spaced characters, lines and margins
on every page of good quality white bond paper of 75 gsm or more. (How so ever the students are
advised to prepare in the format given and submit in PDF Format to their respective Guide and
to the Department duly signed by them, the hard copies as per the specification provided has to

be submitted for record.)
Project and project should be free from typographical errors.

Binding

The student should submit the copies of the Projectin fully bound form (soft cover) or a partially
bound form (coiled wire binding, clamping, or filing). Once the Projects accepted, it is the student’s
responsibility to get it properly bound before depositing the required number of copies with the
Department concerned. The front cover of the bound copy should be the same as the title page of

the project. The front cover should have printing on the side to include the author’s name,

abbreviated Project title (optional), degree, department, and the year.

Dr. Omveer Singh
REGISTRAR
ITM University
Gwalior M.P.)
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Note: The students will follow the gﬁl—deli;lé-s for their project

Minor & Major Project SYLLABUS

Pre-requisites:

1. Completion of Core Courses: Students should have completed all core courses related to

physical education and sports science.

!\)

Research Methodology: A course in research methodology must be completed to ensure
students are equipped with necessary research skills.

3. Approval of Project Proposal: Students must submit a project proposal that is approved
by the faculty advisor or project committee.

4. Course Description:

The Major Project in the Bachelor of Physical Education and Sports is designed to provide
students with an opportunity to engage in independent research or applied projects within the
field. This course emphasizes the integration of theoretical knowledge and practical skills.
Students will identify a research question or a problem in physical education and sports, develop a
project plan, implement the project, and present their findings. The project may involve empirical

research, program development, or comprehensive literature reviews.

Course Outcomes (COs)
By the end of this course, students will be able to:

]. CO1: Identify and articulate a research question or problem in the field of physical

education and sports.
CO02: Conduct a comprehensive literature review and critically analyze existing research.

2

3. CO3: Develop a detailed project plan including methodology, timeline, and resources.

4. CO4: Apply appropriate research methods and techniques to collect and analyze data.

5. COS5: Interpret and discuss the findings in the context of existing literature and theoretical

frameworks.
Dr. Omveer Singh
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6. CO6: Demonstrate effective written and oral communication skills through the
preparation of a project report and presentation.

7. CO7: Reflect on the research process and identify areas for future research or practice

improvements.
Course Evaluation:
The evaluation of the Major Project will be based on the following components:

1. Project Proposal (15%):

o Clarity of research question/problem statement.

o Quality of the literature review.

o Feasibility and appropriateness of the methodology.
2. Progress Reports (20%):

o Submission of periodic progress reports.

o Adherence to the timeline and milestones.

o Demonstration of ongoing research and problem-solving skills.
3. Final Project Report (40%):

o Structure and organization of the report.

o Depth of analysis and discussion.

o Quality of writing and presentation of data.

o Alignment of findings with research question and literature review.
4. Oral Presentation (15%):

o Clarity and coherence of the presentation.

o Ability to engage with the audience and answer questions.

o Use of visual aids and adherence to time limits.
5. Self and Peer Assessment (10%):

o Reflection on the research process and learning outcomes.

o Feedback from peers on collaboration and contribution to the project.

Additional Guidelines:

Dr. Omveer Singh
REGISTRAR
ITM University
Gwalior (M.P.)
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o Ethioal Considerations: Students must adhere to ethical standands in research, including
oI Bevoxsary approvaly R research involving human subjects

s Mentorship: Regular meetings with the faculty advisor to discuss progress and receive
adhack.

o Documentation: Maintain a research diary o log to document the research process,
challenges taced, and how they were adudressed.

This syllabus provides a structured approach to ensure students gain valuable experience in
conducting research and applying their knowledge in practical settings within the field of physical

aducation and sports.

Dr.ﬁiingh

REGISTRAR
ITM University
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Part of the Research Proposal or Format of Research Proposal
Although the research report may differ considerably, a particular format is given

below

1. Preliminary section or front material:-

a.
b.
¢

d
e
f.
B
h

Title Page
Approval Page

. Dedication
. Vita or Biodata of The Author

Acknowledgement
Table of Contents

. List of Tables

List of Figures,

2. Main body of the research

A.
()
(i)
(i

Introduction
Statement of the problem
Significance of the problem

) Definition of important  terms,

delimitations

(iv)  Hypothesis

B. Review of related literatures:-

C.

(1)

(11) Subjects, and sampling technique followed

(1

Design of the study
Procedures used

) Method of collecting the data

(1) Description of 100ls or instruments.

D. Presentation, analysis and interpretation of data

(1) Data

0 Unwereits Dwaidine Compun, WAL Taren Gwelie: W ¢
il el i) s S W wesan TR eI e

assumned

limitatsonys  ard

Dr.éniingh
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(ii) Table

(1i1) Figures.

E. Summery and Conclusion

(i) Summary of the procedure followed
(i1) The main findings and conclusions
(iii) Recommendations for further study

3. Supplementary material or back material
(i)  Bibliography
(i)  Appendix
(i11) Index
(iv)  Footnote

4. Preliminary section or front material:-

a) The Title Page:-The first page of the thesis is known as the title page.
It should include, the title of the study, name of the investigator,name
of the institution where it is submitted, name of the degree, name of the
supervisor or guide under whose guidance the study was completed.
The title should be typed or printed in bold letters in a reverse pyramid
shape.

b) Approval Page: - one page should be provided for the approval or
certificate by the supervisor or guide.

¢) Dedication:-it is an optional one. Some investigators may dedicate
their work to their beloveds like parents, teachers, wife/ husband,
son/daughter etc. it is nothing but an expression of gratitude, love and

affection.
Dr.ﬁiingh
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d) Vita: the biodata of “the 'in'\?estig'ator i.e., name, qualification,
experience, etc. should be included.

e) Acknowledgement:-it is nothing but a matter of courtesy and
indebtedness towards the help and guidance he has taken from the
guide, supervisor other faculty members, seniors, and other friends
during the completion of his work.

f) Table of contents:-chapter headings, major sub divisions, sometime
the topics within the sub divisions etc. with their page numbers must
be given in the table of contents. It helps the readers to go directly to
the concerned topic without wasting time for searching.

g) List of tables:-if the table appear in the thesis, they must be listed on a
separate page and should be placed next to the table of contents.

h) List of figures:-if the illustrations and figures are shown in the thesis, a
separate list of them also should be given.

Chapter headings must be typed in capital letters, sub divisions in
small letters, list of tables in roman numbers and list of figures should
be numbered in Arabic numerals

2.MAIN BODY OF THE REPORT
The main body of the report included all the chapters which are explained below-

(A) INTRODUCTION:-
(i)  Statement of the problem- the problem should be stated in a clear cut

and logical manner. The reader should be able to get the clear idea

Dr.é:%ingh

REGISTRAR
ITM University
Gwalior M.P.)
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(i)  Significance of the problem- the need, importancne. and scopé of the
study must be mentioned. The justification of the study is developed by
giving the significance.

(i) Definition of important terms, assumptions limitations and
delimitations- the investigator should define all the important and
unusual terms used in the statement of the problem. It given the reader
a clear concept. For e.g. school boys, school girls, co- educational,
residential, non-residential, etc sports, games athletics competitions

ets.

Assumptions:-assumption are nothing but the beliefs of the investigator, they

also must be stated.

Limitations and delimitations: - the factors beyond the control of the
investigator are called as limitation and the boundaries for the study
irrespective of area, period, sex, etc. are the delimitations. The researcher

should explain his limitations and the delimitations of the readers.

(iv) Hypothesis:- hypothesis are formulated by the experience and
evidence available. Here also the investigator will assume and hope
something about the investigator. Normally hypothesis will provide a
direction for the study. For some studies like case study, construction

of norms, etc. there will be no hypothesis at all.

B. Review of related literature:- abstract or findings of previous research
related to the topic are quoted. This will provide a back ground for the

development of the present study. A brief summary of studies regarding
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~ agreement and disagreement, or the gap in the existing knowledge must be
included.

C. Design of the study:- the procedure employed in the study regarding the
sample and sampling technique, the variables considered, the tools used
for the collection of data, the statistical procedure used for tabulation and
analysis of the data the tests conducted etc. all must be explained.

D. Presentation, analysis and interpretation-this part is considered as the
heart of the research report. The data collected should be properly
presented and clear explanation regarding analysis and interpretation of
the data should be given. The data should be systematically arranged in
tables and wherever necessary, the figures must be given.

E. Summery and conclusion:-this is the most difficult part in writing a
report, because all the procedures, findings, conclusions and
recommendations also must be given in a summarized and brief manner.
The summery and conclusion part is the most widely read part of the
study, because it recapitulates the information that has been presented in
previous sections of the report. The investigator must recommend for the

. further research in the similar field.
3. Supplementary material or back material
After the main body of the report, the bibliography, appendix and
index should be given. This part is called as back material or supplementary

material.

a) The bibliography:- the bibliography should include all references of
books, journals, magazines and bulletins etc. the bibliography should
be written, alphabetically with the authors last name. if more number

of books written by same author have been referred, all those

ITM University Gwalior Campus, NH-44, Turari, Gwalior, (M.P.) - 475 001 INDIA DI‘.UII]VCCI' Smgh
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* references should be arranged alphabetically by the title under the
authors name if the books was jointly written by more number of
author ; the main authors (first given) name should be written ‘et al’ or

‘and others’ should be written.

If the same work is cited again, then it is indicated by ibid followed by
a comma and page number. Single page is indicated by p., and more

number of pages pp.

After the authors name, the title of the book, name of publisher’s and
year of publication should be written. If the book has got more number

of editions. Then the edition number also must be written.

b) Appendix:- it is not merely dumping the left over material, but it
should be a supporting material which cannot be placed in the main
body.

c) Index:- the subject index in an alphabetical order should be given at
the last, which is helpful for the readers to find the important matter or
subject immediately.

d) Footnoting:- foot note are meant for the cross references. They ‘are
placed or numbered consequently, usually starting with 1 for each
chapter. Numbers should be put slightly above the line normally at the
end of citation. And at the foot of the page, the foot note number will
be written and then the author’s name, title of the book, publishers
name and address, year of publication and the page number should be

written. Foot notes have to be typed with single space and if more foot
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notes and the foot notes should be typed with small letterstsmall size).
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